PEDS Data Entry Training

Achievement Milestones
Setup and Categorization

Statewide Data Collection
and Evaluation of First 5
California Funded
Programs

4RSI

11/15/2005



Goals of training

« To define “achievement milestones” and
*achievement milestone categories.”

« To learn how to set up achievement milestones
and achievement milestone categories in PEDS.

= To learn how to edit, inactivate, and delete
achievement milestones and achievement
milestones categories from PEDS.
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Achievement Milestones
Definition

percent of families with Parental Stress Index
In normal range at follow-up”).

9
A feature used to track progress toward the attainment of locally-
specified performance measures.
J
—/
Users can monitor completion of tasks in a
contracted scope of work, such as for: _
= Managing contracts (e.g., “Hold XX AEEYEmEL
.. milestones are
trainings for foster parents). for local use.
= Measuring performance not captured by They are not
the statewide evaluation (e.g., “Serve XX required
grandparents”). elements _of the
o y statewide
= Monitoring local outcomes (e.g., “Increase evaluation.
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Achievement Milestone Categories
Definition

An optional feature that allows achievement milestones to
be sorted and filtered by a specified category.

—/

= Categories can help to organize milestones in
meaningful ways to make reporting and updating
easier.
= Examples of achievement milestone categories:
—Program Administration
— Systems Development
— Contract Obligations
—Local Evaluation Goals
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categories into PEDS?

How do | set up achievement milestone

A Main Menu

1
Statewide Data Collection ard Ewaluation

D ata Entry reports Data Zollection Marratives

Funded Program Entry

Inidatiwve: I

Organizabton: I "I

Funded Programs

Proposition 10

*Zm

Click
Achievement
Categories button.

T rotves W organizations |

Sl Refaerral SHogency

Achievement Categories

Plesse celect o |2004-2005 Fiscal vear ~|

Reporting Period:
Mini-Grants

Priority Outcomes and Indicators

User: sanders.mary
U=er Type: County Commis=sion User
County: First 5 Mayberry Children and Families Commission

(0 login attempts since 42872005 2:59:03 PM) =l

el

l_ I_ E |ﬂ Trusted sites -
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Achievement Milestones Categories

(AFIRST S

sreTeae et Ee e LTS, Achievement Categories

Achievement Categories

Enter category
Description.

Enter category
Sort Order.

Achievement Categories Order By: Sort Order # Description O
Sort Drder Descrptomn Active
|1 IDired‘. Services v
IZ :Prograrn Administration \ I3
v

=
Z

[&] Done | | |5 @ Trustedssites
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Achievement Milestones Categories

Statewide Data Collection ard Bwvalwation

Achievement Categories

Achievement Categories

FIRST 5 e

SOALRLESRNLE. Achievement Categories

Sort Order

IDirect Services

IF‘ngram Adrministration

Click Sort Order to
organize categories by
specified sort order.

Click Description to
organize categories by >
alphabetical order.

e ] SAVE |

QCIick Savej -
| g | @ Trusted sites 5

|@ Crane
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How do | inactivate achievement
milestone categories in PEDS?

Main Menu

EGALEFDHHIA”

statemmde Data Collecnion and Bwiation  ACHIEVEmMent Categories

Achievement Categories

Help

Uncheck box to
make category
Inactive.

. | SAVE |
Click Save.
=l
|@ Done I_I_E|ﬁ Trusted sites -
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categories from PEDS?

How do | delete achievement milestone

P ariRST>.

Statewide Darta Collection and Evaluation

Achievement Categories

Achievement Categories

Achievement Categories

Click Delete.

® Description O

Microsoft Internet Explorer x|

@ Are vou sure you wankt to delete this record?

Sort Drder Descrptomn

\
|1 IDired‘. Services v
IZ lPngrarn Administration I3
I I v

i —Cancel

Click OK to
delete.

=
&

[ |5 @ Trusted sites
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How do | set up achievement milestones

Main Menu

Click
Data Collection Marratives Funded

Programs
button.

Funded Programs

SHP Peferral Sgesncy

Plesse select = | 2004-2005 Fiscal Year =l

r
User: sanders.mary ] gin atbempts since 4/28/2005 2:59 PM ﬂ
User Type: County Commission User

County: First 5§ Mayberry Children and Families Commission W"ﬁa

[ | |8 [@ Trusted sites 7
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Achievement Milestones
Setup

Funded Programs

Main Menu

Select a funded
program from
the browser.

"ZFIRST 5

e e LI LSRN Funded Programs

Initiative

[cloceElffFlelmM Lk CBInTolrlolrls T4 g [% [ ' O active W Inactive

Funded Program Name

[a [e

Prganization Initiative

Mayberry Resource Center Early Education for Children

Address and n g Twp Contact Inﬁ:.u-rn;uc

Program Informmation

I"i“aﬁ“‘E:I Family Resource & Learning Centers [FRLCs) /

Achievement
\ Milestones
button.

[)r\ganizatiun:l Early Education for Children

Name: {1 uberry Resource Center
Subcontractor: [— Of: |

InactHwve: l—' Inactve D:ltn:l

Allow: Funded Program to Edit Subactivities: [

vI

Focused Activities

Achievement Mileston...

Activity Locations

o rereen |

eporting Period:| 2005-2006 Fiscal Year ~1]

Activities (Aggregat... Monduplicated Counts Funds Spent by Strat...

|'Rep|:|rting Period
R

=l
=

|€] pone n || |5 @ Trusted sites

L
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Achievement Milestones
Setup

EFI RST 5 Main Menu Funded Programs

emmmCALIFORMIA Achievement Milestones

Achievement Milestones

Enter the
achievement

Category: ;I Lo m I Iesto n e
In Progress ﬂ Completed . Discontinued . .-'—"-.-:ti'.'e.-"Ina-:ti'.'e: . .
Date Started Description Status Status Date DeSCHpthn .

In Progress: S0
Parents attending as/15/ 2004 Active

150 parents will attend a Child
Safety Fair

07 /01,2004

Child Safety Fair

Achievemen t Milestone Informiation:
DescHpbon: |3 o0 farnilies will have success fully conne cted to commmunity resources = |

Type: I - - Unit/Percentage Descripton: I

Category: I T Inachwe: I_ Inachwe Date: I
Dabe /Duantity: —
Date Started [mmyd z Startng Quantty: I

neterd 1 anir:
T

/( Descriptions can be used to
sort milestones in reports,

S0 you may want to number \//

them or use key words.

I

[ |5 @ Trusted sites
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Achievement Milestones
Setup

FI RST 5 Main Menu Funded Programs Help

emmmCALIFORMIA Achievement Milestones

Achievement Milestones

_ Select the achievement
Ir:I_F'E:Z:_-.;rl:;I;ﬂ Cormpleted . Discontinued . Pk miIeStone Type from the

Date Started Description Status ro down menu
150 parents will attend a Child U R [ ) /f\_r/yﬂ
a7so1/z004 Parents attending 5

i el child Safety Fair

Achievemen t Milestone Informiation:

.
.
DescHpYon: |3 o0 farmilies will have y//(ﬁ_llly nnnnn cted to cormmunity resources -
Z
Type: | Units i prcantage P Y
- chii chisw
' i Linit= !
rc
—

Milestones are based on
three measurement units:

| 1. Achieved/Not Achieved
2. Units

. 3. Percentages
|@ Done —i /L /eeﬁ sikes

—__

I

11/15/2005



Achievement Milestones

EFI RST 5 Main Menu Funded Programs Help

SORLLRSNLE. Achievement Milestones Maybarry Resource Center

Statewide [ata Collection and EmILnTIm

Achievement Milestones
=

Category: ]
In Progress ﬂ Completed . Discontinued . Active/Inactive: _I

Date Started Description Status Status Date Active Category

. . In Progress: 50
150 parents will attend a <hild Parents attending as/15/ 2004 Ackive

07 01/Zz004 )
e (et Child Safety Fair

Achievement Milestone Informiation:
DescHpton: |3 o0 farmilies will have successfully connected to cormmunity Fesources

Unit/Percentage Descripton: IFami|iES|

Type: |[Units =

Inactwe: I_

Date Started (rnmydddrfyyyel: |

Das—" araeted Nuantibe:
_ [ add |
If “Units” or “Percentages”

were selected as Type,

. / Bl
@i enter Unit or Percentage B & T >

Description.
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Achievement Milestones

Setup

a PEDS - Mavyberry Resource Center - Microsoft Internek Explorer provided by CSE:0
Main Menu Funded Programs

"AFIRST 5

CALIFORMNIA"

Statewide ata Collection and Bwaluation

Achievement Milestones

Achievement Milestones

_ o]

—

A category is an optional
feature that allows

If applicable, select an

existing achievement

milestone Category from
~__the dropdown menu.

s otinued

achievement milestones
to be sorted and filtered
by the specific category.

F

Statu

Crogress
ynt= attq
| Safety

s

Achiewvenment Milestone 1N
Description: |1 a0 families

k successfully cang/—“\f)n cormmunity resources
-

\

=

Type: | Units

Unit/Percentage Descrpton: IFarniliEE

Direct Sarvicas
Prograrm Adrinistration

Feferrals

Inactwve: I_ Inactwve Date:l

Scroll down to

see the rest of
the screen.

id|
Z

l_ I_ E |ﬂ Trusted sites

|@ Cane
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Achievement Milestones
Setup

Achievement Milestones

Category:

In Progress E <om pleted M ciscortinued B

Date Started
—

2. Enter the

Description

In Progress: S0
Parents attending

Child Safety Fair

Starting Quantity and

|

completion.

\ Unit/Percentage Descripton: [F_ iz

2o Inactwe: I_ Inactwe Date:
Date Started (rmmny dd o Q7012005 Starting Quantity: [
Date Targeted [mrmyddfyypy 251/ 2006 Targeted Quantity:llaulr

Date Achieved [(rary/dd/veuy’s I Achieved Quantity: I [—

-

B

C 3. Click Add.
e

|@ Cane

EFI RST 5 Main Menu Funded Programs Help

emamCALIFORMIA Achievement Milestones Mayberry Resource Genter

1. Enter the argeted Quantity
Date Started and the (if applicable).
Date Targeted for /ﬂ/
' =
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How do | edit achievement milestones
in PEDS?

Use the dropdown
and/or check box
filters and click Go to
locate achievement

milestones.
O~
|

EF' RST 5 Main Menu Funded Programs

o ALIFORMIAT Achievement Milestones

Achievement Milestones

Catagory: ;I Go
Imn Progress ﬂ Completed . Discontinued . ._-'-"-_-:l:i veflnactive: _I

Date Started Description Svratus Status Date Active Category
. . I re==: S0 .
oF/0liz004 130 parents will attend a <hild attending as/15/ 2004 Ackive
Safety Fair A
fety Fair
07701/ 2005 e e el o Achieved Status  [0F/01/2005 Auctive
conne ckted to cormmuni ty res

Available filters:

‘ed to cormmmnunity resources

» Category Unit/Parcentage Description: [Famie:
* Active/lnactive The browser
[ ]

In Progress
Completed
Discontinued

defaults to
In Progress
status.

arnetedd I

Achievement Status

a

|:EJ Cane I_I_ FOsEed SIkes
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How do | edit achievement milestones

Funded Programs

Main Menu

["ZFIRSTS5

emmmCALIFORMIA Achievement Milestones

Achievement Milestones

Select the record
you wish to edit.

In Progress ﬂ Caoampleted . Discontinued . _-'-"-_-:ti-.-E,n"In.a-:ti-.-E: -
Date Started Description Status Status Date Oa

. . In Progress: 50
oF/0liz004 éﬁ?efa?i.'?fg will attend a <hild Parents attending as/15/ 2004
¥ Child Safety Fair

07 /01,2005 e Farrilias will bave svmmzssiulle o oo o mecane  asymssmnns Auctive
connected to community resources

I
Achiewvement Milestone Information: -

DescHption: |5 -0 families will have successfully connected to cormmunity resources =]
Type: I Units - I Unit/Percentage Descrpton: IFarniIie5
Category: I ;I Inactwe: I_ Inactve Date:l
_—
Date Started (rmyfddrfypeyl: IEI?,-"EIl,l"ZEIEIS Startng Quantity: ID

Date Tamaeted (romdddfivoue 1 Eoaeas Tam.ai:ed_ﬂu.a.nﬁhr.'J_._u—;l

Make any necessary

changes, and click Edit )

Cran

id|
4

to save changes. z [ 5 [@ Trusted stes
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How do | inactivate achievement
milestones in PEDS?

FIRSTS

CALIFORMNIA"
Statewide Darta Collection and Evaluation

Achievement Milestones

Catagory:

In Progress ﬂ
Date Started

07012004

completed Il Discontinued Il
Description

Select the re
wish to inactivate.

Main Menu Funded Programs

m

Achievement Milestones

Active/Tnactive: [N AT |

Status Date

In Progress: S0

é:g.rv‘?i?:x will atband = Child Parents attending
Child Safety Fair

o701/ 2005

120 families will have successfully
connacted to Ctll'ﬁl'ﬂ'ul'lit‘l' rasourcas

Click the Inactivate
check box and enter
the Inactive Date.

08/15/ 2004

Mo achieved Status o701/ 2005

Date Started (e ddSyyyyls Ia?f':llfz:la‘i

Date Taroeted (roend ddfeweu s T o

Click Edit to

inactivate.

|| |5 [@ Trusted sites
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How do | delete achievement milestones
from PEDS?

1. Select the record
you wish to delete
from the browser.

EFI RST 5 Main Menu Funded Programs

emmmCALIFORMIA Achievement Milestones

Achievement Milestones

i
Category: - I Go —I
In Progress ﬂ Completed . Dizcontinued . AuckivelInactive: _I

Date Started Description Status Status Date ALY Category
. . In Progress: S0 e
07 012004 ég?effz'i"rts e RNl e Parents attending 0s8/15/ 2004 I five
T ; Microsoft Internet Explorer x
07/01/2005 120 families will have _I Auckive
nnnnn cted to cormmnun

@ Are you sure you wank to delete this record?

ancel

— e —
\'E\E will have success fully conne cted to cormmunity resources \( 3. CIICk OK to

. - Unit/Percentage Descripton: il .
An achievement - s, delete
milestone cannot

clcl.-"',-'f"f";':l=|.;.:-,-'.:.1;2.;..;.5 Starting Quantity: g

be deleted if any el s | Iapneted Ouantibe——————————— =]
Delete Edit Refresh
updates have

. Achievement Status
been made in the

Achievement
Status SeCt|On ( 2 CI'Ck Demg|ﬂ Trusted sites

I
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Achievement Milestones
Applicable Reports

PRS2 Main Men Proposition 10

Statewide Data Collection ard BEwaluation

Evaluation Data System

Data Entry : 15t [ Marratives User Type Selection

LFITELL 3IETrYILES 'did CHPUOrLC (1iiuarvyiuaudny rini-Larants

Direct Service Contacts by Demographics Intake Report

Monduplicated Participant Counts Intake S Follow-up Report

Participant Data Outcome Data (Core)
Counts of Participants {(Some Duplication) Pivot Table Report

Monduplicated Participant Count by Service Intake f Follow-up Completed

Participant Detail Data Export {Individual)

Progress and Fiscal Reports Service Quality Reports
Funds Spent by Strategy Intensity of Services
Achievement Milestones Duration of Services

Funded Program Detail Report Comprehensiveness of Services

Il
User: sanders.mary (0 login attermpts since 10262005 1:39:03 PM) =l
User Type: County Commission User
County: First 5 Mayberry Children and Families Commission ‘m

[ |5 @ Trusted sites i
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Achievement Milestone Categories
Summary of data entry

To Add categories To Edit categories

= Enter sort order. = Select entry to be edited.
« Enter description. = Enter necessary changes.
« Click Add. = Click Save.
To Inactivate categories To Delete categories
= Uncheck active box. = Select entry to be deleted.
= Click Save. = Click Delete.
To Change Sort Order = Click OK to confirm deletion.

= Click sort order or description.
« Click Save.
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Achievement Milestones

Summary of data entry

To Add milestones To Edit milestones
Enter description. - Select entry to be edited.
Enter type. - Enter the necessary changes.
Enter unit/percentage . Click Edit.

description (if applicable).
Enter category (optional).
Enter start and target dates.

Enter start and target
guantity (unit and percentage

To Inactivate milestones
Select entry to be inactivated.
Click the inactivate check box.
Enter the inactivate date.

measurements only). Click Edit.

Click Add. To Delete milestones
Select entry to be deleted.
Click Delete.

Click OK to confirm deletion.
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